TUITION ASSISTANCE FOR VOCATIONAL COURSES
1.  On 23 Nov 99, HQ USAF issued a new policy regarding authorization of tuition assistance for vocational courses (identified as a professional certificate, license or diploma). 
2.  The policy authorizes tuition assistance to support one voluntary professional certificate, license, or diploma of choice (does not have to be job related) during the member’s Air Force career, regardless of current education level.  Some restrictions apply: 
      a.  Students must provide the Base Education Services Officer (ESO) with a program plan before course registration in order to receive tuition assistance for the proposed program or course. 
      b.  A maximum of $7,000 in tuition assistance funds may be used toward completion of the ESO approved plan of study.  The student is still subject to the $3500 cap for tuition assistance during any fiscal year. 
      c.  Tuition assistance may only be approved for programs at post secondary institutions accredited by a national, regional, or specialized accrediting body recognized by the Department of Education (copy of the directory is available at the Education Center). 
3.  All tuition assistance policies continue to apply, including: 
     a.  All TA caps (e.g., no more than 75 percent of tuition and authorized fees not to exceed $187.50 per semester hour or $124.50 per quarter hour) will be observed. 
     b.  Officers incur a two-year active duty service commitment 
     c.  Students who do not successfully complete a course or withdraw from the course will be expected to reimburse the tuition assistance unless reimbursement is waived. 
     d.  Tuition assistance for clock hour courses will be calculated at the rate of 15 clock hours equals one semester hour. 
     e.  Tuition assistance applies to course work only.  This does not include tests, test preparation courses, books, and registration and similar fees. 
     f.   Tuition assistance must be applied for prior to the start of every course term. 
4.  Tuition assistance may not be used for recertification.  Although the lower/lateral course rule is waived for an approved vocational plan of study, TA may not be used to repeat a course already taken under a similar vocational plan.  Finally, this policy does not authorize the use of TA to pursue an additional degree at the same or lower level. 
5.  If you intend to apply, please use the form on the next page to gather the information needed for us to review your program. 
QUESTIONS?  CALL 764-2962 
VOCATIONAL COURSEWORK PLAN 
NAME: ________________________________ SSAN:______________ RANK:__________ 
Complete information appropriate to your objective 
	Name of Professional Certificate 
	  

	Title of License 
	  

	Title of Diploma 
	  

	Name of Institution 
	  

	Location 
	  

	Number of Semester Hours (SH) 
	  

	Number of Quarter Hours (QH) 
	  

	Number of Clock Hours (CH) 
	  

	Cost Per SH (Course work only) 
	  

	Cost Per QH (Course work only) 
	  

	Cost Per CH (Course work only) 
	  

	  
	 


PLAN (Include required course(s) to complete this Certificate, License, or Diploma) 
	  
Course # 
Mandatory 
	  
Course Title 
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	# Hours (Specify SH, QH, CH) 
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INSTITUTION OFFICIAL REVIEW: 
  
__________________________________                ____________________________ 
Printed Name





Signature 
  
Telephone Number: _________________EMail Address:_____________________________ 
  
EDUCATION SERVICES OFFICER REVIEW:
Approved
Disapproved 
  
_________________________________

____________________________ 
Signature





Date 
  
