FOIA FAQ’S
 
WHAT IS FOIA?
 

FOIA (Freedom of Information Act) is a Public Law that generally provides that any person has a right to request copies of, or access to, Air Force records.  Records can be withheld from disclosure if any portion(s) fall under one or more of the nine exemptions found under the Act.
 

WHERE CAN I FIND AIR FORCE POLICY ON FOIA?
 

Department of Defense Regulation 5400.7/Air Force Supplement, 24 June 2002 and HQ Air Combat Command Supplement 1, 11 February 2003.  
 

WHERE CAN I FIND THE AIR FORCE FOIA HANDBOOK?
 

Web site http://www.foia.af.mil
 

WHAT RECORDS ARE AVAILABLE?
 

Any record used to conduct official business can be requested.
 

HOW DO I MAKE A FOIA REQUEST AND WHERE DO I SEND IT?
 

Send requests for 1st Fighter Wing records to 1 CS/SCSP, 175 Sweeney Blvd, Langley AFB VA 23665.  Ensure you mention the FOIA or Public Law and state a willingness to pay fees for processing your request.  It is best to state a ceiling amount, i.e., an amount which you don’t want to exceed.  Requesters should indicate a willingness to pay fees associate with the processing of their request or, in the alternative, why a waiver of fees may be appropriate.
 

Written requests may be received by postal service or other commercial delivery means, by facsimile, or electronically.  1cs.scsp@langley.af.mil  Requests received by facsimile or electronically must have a mailing address included since it may not be practical to provide a substantive response electronically.  
 

WHEN CAN I EXPECT A REPLY?
 

You should receive a reply not later 20 working days from the date we receive the request in our office.
 

 
 
WILL I BE CHARGED FEES?
 
In most cases, no.  The FOIA identifies three categories of requesters.  The first, commercial requesters must pay for search and review time as well as reproduction.  The second, educational, non-commercial scientific institution, and news media, must pay for reproduction with the first 100 pages provided at no cost.  The third category, all others, must pay search and reproduction only, however, no charge is collected for the first two hours of search time or the first 100 pages of reproduction.  In addition, Air Force policy waives fees less than $15.00.
 

WHAT INFORMATION IS EXEMPT UNDER FOIA?
 
Exemption 1:  
Protects from disclosure national security information concerning the national defense or foreign policy, provided that it has been properly classified in accordance with the substantive and procedural requirements of an executive order.
 

Exemption 2:  
Exempts from mandatory disclosure records that  “related solely to the internal personnel rules and practices of an agency.”
 

Exemption 3:
Incorporates the disclosure prohibitions that are contained in various other federal statues.
 

Exemption 4:
Protects trade secrets and commercial or financial information obtained from a person (that is) privileged or confidential.
 

Exemption 5:
Protects “interagency or intra-agency memorandums or letters which would not be available by law to a party other than an agency in litigation with the agency.
 

Exemption 6:
Permits the government to withhold all information about individuals in “personnel and medical files and similar files” when the disclosure of such information “would constitute a clearly unwarranted invasion of personal privacy.”
 

Exemption 7:  
Protects from disclosure, but only to the extent that the production of such law enforcement records or information (A) could reasonably be expected to interfere with enforcement proceedings, (B) would deprive a person of a right to a fair trial or an impartial adjudication, (C) could reasonable be expected to constitute an unwarranted invasion of personal privacy, (D) could reasonably be expected to disclose the identity of a confidential source, (E) would disclose techniques and procedures for law enforcement investigations or prosecutions, or would disclose guidelines for law enforcement investigations or prosecutions if such disclosure  could reasonable be expected to risk circumvention of the law, or (F) could reasonably be expected to endanger the life or physical safety of any individual.”
Exemption 8:
Protects matters that are “contained in or related to examination, operating, or condition reports prepared by, on behalf of, or for the use of an agency responsible for the regulation or supervision of financial institutions.”
 

Exemption 9:  
Covers “geological and geophysical information and data, including maps, concerning wells.”  
 

ARE THERE OTHER WAYS TO OBTAIN INFORMATION?
Requesters could receive records under what we identify as a functional request.  In this case, the FOIA or public law is not cited and the request is forwarded directly to the Office of Primary Responsibility.
 

WHAT RECORDS ARE AVAILABLE IN THE ELECTRONIC READING ROOM?
There are some records available via the World Wide Web.  A search function for electronic records can be found at the Air Force web site:  http://www.foia.af.mil.  The records available at the Langley AFB site are subject to change every quarter.  The stipulation is when three or more requests for the same record are requested per quarter then those records will be posted to the Langley FOIA web page.
 

Point of Contact
 

FOIA Office:
 

1st Communications Squadron/SCSP
175 Sweeney Boulevard, Ste 105
Langley AFB, VA 23665
 
Commercial Phone:  (757) 764-5163
DSN 574-5163
Fax:  (757) 764-8642
 

